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Administration Offices



3HR Solutions should be simple. Keep it BASIC.

Technology Driven 
HR Solutions to Take 
Your Company Further 
Our suite of HR Benefits, Payroll, Leave 
Management, and Compliance solutions 
are offered individually or bundled. 
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ERISA (Employee Retirement Income 
Security Act of 1974)
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ERISA Compliance

Group Welfare 
Benefits

Medical, Dental 

1- 99 employees 
SPD & SMM

100+ employees

Form 5500

Regulated by DOL’s 
Employee Benefits 

Security 
Administration 

(EBSA)

All employers who offer Group Welfare Benefit are required to provide an ERISA compliant Plan 
Document and Summary Plan Descriptions (SPDs). It should be updated at least every 5 years 
or when any regulatory/employee benefit change occurs.

Fines that could 
range from $110 
per day to over 
$1,000 per day
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ERISA Essentials

If it applies to 
you…we take care 

of it!

Prevent Costly 
Fines and Litigation

Certified 
Compliance 

Experts

Ensure your company is compliant with all ERISA regulations.
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ERISA Essentials

We’ve got you covered!

• WRAP Plan Document

• WRAP SPD

• All Model Notices

• 5500

• Summary of Annual Report (SAR)

• PCORI 
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ERISA Essentials Deliverables

• Customized 3 Ring Binder

• Compliance Portal for 

24/7 access

• On a Flash Drive
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Compliance Portal
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Compliance Calendar
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Compliance Blog
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WRAP Plan Document
• All ERISA covered benefit 

plans, including group health 
plans and other welfare plans 
must, by law, be administered 
in accordance with a written 
plan document. 

• ERISA,HIPAA and other 
Federal Laws require the plan 
document to contain certain 
specific provisions.  

• It is to be kept in your files, 
along with the benefit 
booklets and insurance 
certificates for each benefit. 

• Description • What to do
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SPD & Summary of Material Modification
• Summary of the provisions of 

the plan in language 
understandable to the 
average participant; gives 
details on the administrative 
operations of plan, claim 
procedures, and statement of 
ERISA-protected rights. 

• Summary of any material 
modification to the plan and 
any change in information 
required to be included in the 
SPD. 

• SPD Description • SMM Description

Insurance companies do not prepare or deliver SPDs to Plan Participants.
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SPDs and SMMs
Who Must Furnish
• Plan administrator must 

provide to  participants and 
beneficiaries receiving 
benefits.

When Provided
• Plan Administrator must 

distribute the SPD to a new 
Participant within 90 days 
after the employee becomes 
a plan participant.
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Summary of Benefits and Coverage (SBCs)
Description
• Documents received from 

your medical, dental & vision 
carriers that describe the 
benefits & coverages.

Who Must Furnish
• The employer is responsible 

for distribution to eligible 
participants.
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Summary of Benefits and Coverage 
(SBCs)
When Provided

• At initial enrollment and then 
reissued each year thereafter.

Penalty

• A willful failure can trigger a 
$1,000 per day penalty for 
each affected individual. 
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ERISA/PPACA Model Notices
• Description:

• ERISA and the Affordable Care Act requires group 
health plans to provide a number of information 
notices to employees and other individuals eligible for 
benefits under the plan. 

• Who Must Furnish:
• The Employer is responsible for distribution to eligible 

participants.
• When Provided:  

• Some are annual and others are at different times of 
the year
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Tax Filings & Reports

Annual 
Return/Report of 

Employee 
Benefit Plan

An annual 
statement in 

narrative form that 
summarizes the 

latest annual 
report (5500) for 

the plan

Groups that have a 
self-insured plan or a 

self-insured HRA you are 
required to pay the PCORI 
Fee and “may” have to pay 

the fee if the Employer 
contributes to the 
employees FSA.

Form 
5500

Summary 
of Annual 

Report
PCORI
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5500 Penalties

• The DOL may assess both civil and criminal 
penalties against a plan administrator of up to 
$1,100 per day starting from the date of 
administrator’s failure to file their 5500’s. ERISA 
502(c)(2)
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Delinquent Filer Voluntary Correction 
Program (DFVCP) 
Problem Averted
• Allows Plan Administrators to file 

overdue 5500s, the Department of 
Labor’s Employee Benefits 
Security Administration (EBSA) is 
providing plan administrators with 
the opportunity to pay reduced civil 
penalties for voluntarily complying 
with the annual reporting 
requirements. 
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HR Assist Lite

A one stop solution that provides an invaluable 
benefit to small to mid-size employers, with or 
without a dedicated HR Department.
• Unlimited “Ask the Pro”
• Custom handbook creation
• Custom job descriptions
• Online HR forms, checklists, and documents
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QUESTIONS



THANK YOU
View our current webinar schedule at 
www.basiconline.com/webinar. 

Request a Proposal
For you or your client at this link:
https://www.basiconline.com/request-a-proposal/

BASIC Sales
888-602-2742

http://www.basiconline.com/webinar
https://www.basiconline.com/request-a-proposal/
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Disclaimer

This presentation is designed to provide accurate information in 
regard to the subject matter covered. It is provided with the 
understanding that BASIC is not engaged in rendering legal or other 
professional services. If legal advice or other expert assistance is 
required, the services of a competent attorney or other professional 
person should be sought. Due to the numerous factual issues which 
arise in any human resource or employment question, each specific 
matter should be discussed with your attorney.
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